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Teaching Careers for Lawyers. David Kunz and 
G. Kent Renegar. 41, 1, 41. 

Ten Commandments for Handling the High- 
Profile Case. Thomas D. McCann. 42, 4, 25. 

10 Keys to Success for the Small Law Firm. 
Ward Bower. 42, 7, 39. 

Ten Ways To Keep Your Clients Happy. Austin 
Seagrave. 41, 6, 33. 

Time Billing: Is the Client Always Right? 
Thomas L. Davis. 42, 2, 69. 

Tips for Going Out on Your Own. Susan Vogel 
Saladoff. 42, 8, 19. 

Transforming File Rooms Into Information 
Centers. Helen Goetz. 41, 1, 67. 

What a Case Manager Can Do for Your 
Practice. Stephen J. Harhai. 42,5, 53. 

What In-House and Outside Counsel Should 
Tell Each Other. Perry Elizabeth Pearce. 41, 
Ks 3 


LEGAL PRACTICE AND 

PROFESSIONAL SKILLS 

The Anatomy of a Client Interview (with Re- 
sources and Sample Questions). Clay 
Abbott and Charles P. Bubany. 42, 8, 61. 

Basics of Effective Public Speaking. Conrad 
Teitell. 42, 1,79. 

Communicating with Jurors. Rick Fuentes, 
Norman Jetmundsen, Jr., and Merrie 
Spaeth. 44, 3, 41. 

Communicating with the Nonlawyer World. 
Merrie Spaeth. 42, 2, 57. 

Conducting the Exit Interview. Mark A. Chinn. 
44, 3,51. 

How—and Why—To Be a Team Player. Wilton 
S. Sogg. 44, 8, 15. 

How To Communicate with Your Female and 
Minority Clients. Reiko Hasuike. 44, 3, 15. 

Integrity in Litigation. Darryl W. Jackson. 41, 3, 
15. 

Legal Research on the Web (with Resource 
List). Frank J. Cavaliere. 42, 4, 63. 

Litigation Prevention: Some Things You Can 
Do at the Drafting and Negotiating Stages. 
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Robert R. Salman and Suzanne A. Salman. 
45,6, 15. 

Points To Ponder Before Writing Your Next 
Appellate Brief. Michael G. Walsh. 44, 4, 15. 

Quality Client Service (with Worksheet). Susan 
E. Wesler. 42, 4, 47. 

Ten Obstacles to a Negotiated Agreement, and 
How To Overcome Them. James A. 
Rosenstein. 44, 7, 47. 

Tips for Lawyers Who Teach (with Forms). 
Kennard R. Strutin. 42, 1, 27. 

A Trial Testimony Guide for Witnesses. Robert 
R. Salman. 43, 8, 15. 

Using Jury Consultants. Marilyn Sher. 45, 6, 59. 

“What Do We Do Now, Coach?” An Approach 
to Client Counseling, with a Spectrum of 
Choice. Wilton S. Sogg. 44, 5, 15. 

Writing for the Busy Executive: Avoiding the 
Smoking Gun. Robert R. Salman. 44, 2, 15. 


Writing Practical Articles. Kennard R. Strutin. 
45,3, 41. 


REAL PROPERTY 

Bringing Bankruptcies To Foil Foreclosures. 
Reginald W. Jackson. 43, 1, 19. 

Closings: Step by Step. Joshua Stein. 45, 7,77. 

The Documents Are Ready—Now Get Them 
Out the Door! Joshua Stein. 45, 6, 33. 

Handling Commercial Real Estate Defaults 
(with Checklist). John C. Wetzel and John 
G. Wharton. 41, 4, 79. 

How To Amend Transactional Documents. 
Joshua Stein. 41, 3,21. 

How To Save a Remarrying Spouse from Capi- 
tal Gains Tax. Hanley M. Gurwin. 42,4, 21. 

How To Use Defined Terms To Make Transac- 
tional Documents Work Better. Joshua 
Stein. 43,7, 15. 

Laying the Groundwork for the Real Estate 
Closing: Documents, Cover Letters, and 
Memos. Joshua Stein. 45, 50, 35. 

Lender’s Model State-of-the-Art Nonrecourse 
Clause (with Carveouts). Joshua Stein. 43,7, 
Sl. 


Negotiating Environmental Provisions for the 
Commercial Lease (with Form). Douglas S. 
Stone. 42, 7, 45. 

The New Lead-Based Paint Disclosure Regula- 
tions (with Forms). Flora Schnall. 42, 6, 19. 

New Protections from Environmental Environ- 
mental Liability for Lenders and Their 
Fiduciaires. Drew Cooper. 43, 2,71. 

The One-Time Residence Exclusion. Alan J. 
Tarr. 41, 8, 17. 

Pre-Bankruptcy Foreclosures After BFP. Scott 
T. Ashby and Cathy L. Reece. 41, 1, 59. 
What BFP Really Means for Fraudulent Con- 
veyance Challenges. Debra Pogrund Stark. 

42,4, 5S. 

What Building Owners, Artists, and Their Law- 
yers Need To Know about the Visual Artists 
Rights Act. Rachelle V. Browne. 41, 8, 29. 

What Tenants Should Know About the 
Standard Workletter (with Form). John S. 
Hollyfield. 43, 6, 17. 


SECURED TRANSACTIONS 

How To Amend Transactional Documents. 
Joshua Stein. 41, 3, 21. 

How To Use Defined Terms To Make Transac- 
tional Documents Work Better. Joshua 
Stein. 43,7, 15. 

Lender’s Model State-of-the-Art Nonrecourse 
Clause (with Carveouts). Joshua Stein. 43,7, 
31. 


Perfecting a Security Interest in Investment 
Securities. Jeffrey O. Greenfield. 41, 7,77. 


Securitization Simplified: Revised Article 9 of 
the UCC. Steven N. Cohen, Karen B. 
Gelernt, and Lech Kalembka. 45, 8, 15. 


SECURITIES 
Basics of the SEC’s Disgorgement Remedy. 
Elizabeth S. Stong. 43, 3, 67. 

Defending the Insider Trading Probe. Kenneth 
B. Winer and Samuel J. Winer. 41, 6, 63. 
Offers and Sales of Securities on the Internet. 

K. Robert Bertram. 42, 7, 23. 
Perfecting a Security Interest in Investment 
Securities. Jeffrey O. Greenfield. 41, 7,77. 
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Reducing Company Risk for Inadequate Envi- 
ronmental Disclosure. Bruce D. Knapp and 
Ted Wesolowski. 41, 1, 31. 

Representing Foreign Private Issuers in the 
United States. Jose Fraga, Felix Sotomayor, 
and Eduardo Vidal. 41, 8, 37. 

A Safe Harbor for Forward-Looking State- 
ments. Michael P. O’Brien and Steven W. 
Hansen. 42, 4, 31. 

Securities Offerings on the Internet. Audrey C. 
Talley. 43, 8, 19. 

Self-Managed Public Offerings for Emerging 
Companies. Stephen M. Graham. 4 

Staying Out of Trouble with the SEC: Tips for 
the Brokerage Firm. Dexter B. Johnson. 44, 
1, 47. 

Stock as Consideration in Mergers and Acquisi- 
tions. D. Scott Freed. 44, 1, 59. 

Using the Securities Registration Exemptions. 
Natalia Delgado. 43, 1, 59. 


TAXATION 

Bankruptcy Relief from Secured Tax Liens. 
Veryl Victoria Miles. 42, 3, 35. 

Basics of the Innocent Spouse Exception. Mary 
T. Vidas. 43, 1, 87. 

Discharging Tax Liability in Bankruptcy. Veryl 
Victoria Miles. 42, 2, 41. 

Discrimination Damages: Controlling the Tax 
Consequences for the Plaintiff. Mark S. 
Floyd. 45, 1, 37. 

Federal Tax Treatment of Personal Injury Dam- 
ages. A. Van C. Lanckton and Joseph A. 
Brear, Jr. 44, 3, 59. 

Highlights of the Taxpayer Relief Act of 1997. 
Harry D. Shapiro and Robert A. Spar. 43, 8, 
69. 

How the 1997 and 1998 Tax Acts Affect Family 
Business Owners (with Drafting Sugges- 
tions for Estate Planners). Sebastian V. 
Grassi. 44, 6, 57. 

How To Save a Remarrying Spouse from Capi- 
tal Gains Tax. Hanley M. Gurwin. 42,4, 21. 

Inexpensive Tax Information at Your Finger- 
tips. Barbara Kahn Stark. 42, 7, 19. 
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The New and Improved S Corporation. Jeffrey 
S. Blum. 43, 5, 61. 

The New Innocent Spourse Defenses and 
Election. Theodore M. David. 45, 5,77. 

The One-Time Residence Exclusion. Alan J. 
Tarr. 41,8, 17. 


WORKPLACE ISSUES 

Avoiding Sexual Harassment Suits— 
bility if Suit Is Brought. Anne Marie 
Estevez. 44, 2, 61. 

A Checklist for Preventing Workplace Vio- 
lence. Cathy J. Beveridge. 43, 6, 65. 


or Lia- 


The Basics of Employment Contracts. Christine 
Godsil Cooper. 45, 4, 45. 

Conducting a Sexual Harassment Investigation 
Nancy E. Hoffman. 45, 5, 67. 

Coping with the Unionization Drive: A Guide 
for the Careful Employer. William A. 
Whiteside, Jr. and Marvin L. Weinberg. 43, 
8, 41. 

Counseling Employers on Sexual Harassment 
After Burlington Industries, Inc. v. Ellerth 
and Faragher v. City of Boca Raton. Sara A. 
Begley and Amy G. Macinanti. 45, 4, 31. 

Dealing with Workplace Violence. Kevin M. 
McCarthy. 41, 4, 27. 

Direct and Cross-Examination of the Attorney/ 
Investigator in the Sexual Harassment 
Case. Ronald J. James. 45, 4, 23. 

Drafting Non-Competition Agreements (with 
Model Agreement). Paul J. Malak and Scott 
R. Leah. 45, 5, 15. 

E-Mail: Property Rights vs. Privacy Rights in 
the Workplace (with Model Consent Forms 
and Communications Policy). Erik J. 
Belanoff, Maureen K. Bogue, and Evan J. 
Spelfogel. 45, 8, 29. 

Employment Agreements in Business Acquisi- 
tions (with Model Agreement). Paul J. 
Malak. 44, 1, 23 

Going Coastal: Some Thoughts About Unions, 
Agency and Secondary Boycotts. Gerard 
Morales. 44, 6, 15. 
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Hiring and Terminating Employees the Safe 
Way. Mark F. Murray. 44, 4, 25. 

How To Avoid Legal Liability in the Hiring 
Process. Shona K. Gibson. 44, 7, 15. 

Insuring Against Employee Claims. Steven K. 
Ludwig and Wendy G. Rothstein. 43, 5, 51. 

Managing AIDS in the Workplace. Kimberly R. 
Wells and Bless S. Young. 41, 3, 41. 

A Model Electronic Communications Policy for 
the Workplace. Vincent I. Polley. 44,7, 25. 

Negotiating the Severance Agreement from the 
Employee’s Perspective. Wayne N. Outten. 
45, 1, 65. 

Qualifying Foreign Workers for U.S. Employ- 
ment: Issues for the Multinational Employ- 
er. Mary E. Pivec. 45, 6, 41. 

A Sexual Harassment Primer. Joseph J. Ortego 
and Kevin McElroy. 42, 3, 49. 

Some FMLA Basics. Barbara Berish Brown 
and Nancy E. Shallow. 42, 5, 23. 

Stress-Related Disability Claims Under the 
ADA. Susan Gaylord Willis. 43, 1, 73. 

Untangling the ADA and FMLA for Your 
Clients (with Case Law Resources). Megan 
P. Norris. 44, 4, 63. 

What Should Employers Do About Psychiatric 
Disability Claims? Michael Delikat and 
Aimee Meltzer. 44, 1, 69. 

What To Do When the OSHA Inspector 
Knocks. Ian D. Meklinsky. 43, 2, 63 (Part 1); 
43, 3,23 (Part 2). 


Workplace Violence: Investigating the Threat 
and Responding to the Reality. Mark F 
Murray. 45, 1, 15. 


FORMS AND RESOURCES 


ANTITRUST 

Details of Selected National Rules Requiring 
Pre-Merger Notification of Transactions. 44, 
7, 81-82. 


ALTERNATIVE DISPUTE RESOLUTION 
Chart of Common Impediments to Negotiation, 
with Recommended Solutions. 44, 7, 61-64. 


List of International Arbitration Organizations 
(June 1997). 43, 4, 92. 

BANKRUPTCY 

Bankruptcy Child Support Proof of Claim Ad- 
dendum. 41, 5,91. 

Bankruptcy Notice of Appearance of Child 
Support Creditor. 41, 5, 88. 

Bankruptcy Notice of Appearance for Divorc- 
ing Spouse as Priority Creditor. 41,5, 88. 

Bankruptcy Proof of Claim Form. 41, 5, 90. 

Bibliography of LLP Bankruptcy-Related 
Materials. 42, 4, 90. 

List of States with LLP Statutes (March 1996). 
42,4, 90. 

BUSINESS PRACTICE 

Client Memo Outlining Steps To Take To 
Maintain Corporate Identity. 43, 6, 74. 

Internet Service Access Agreement. 47,7,34-40. 

Model Agreement for Dispute Resolution 
Protocol for use by High Tech Company. 43, 
2, 52-57 

Model Anti-Nepotism Policy. 42, 2, 78. 

Model Asset Purchase Agreement. 43, 3, 34-66. 

Model Neutral Expert’s Agreement for Dispute 
Resolution for High Tech Company. 42, 3, 
58-61. 

Operations Evaluation Checklist for Turn- 
around Consultant. 42, 3, 78. 

Sample Corporate Maintenance Provision. 44, 
5, 40. 

Sample Due Diligence Request for Business 
Acquisition. 44, 5, 27-30. 

Sample Engagement Letter for Use by Invest- 
ment Banking Firm, Describing Services To 
Be Provided to Business Client. 43, 2, 83-87. 

Sample Disclaimer of Liabilities in Business 
Acquisition. 44, 5, 30. 

Sample Indemnification Clause for Business 
Acquisition. 44, 5, 35-39. 

Sample Seller and Shareholder Representa- 
tions in Business Acquisition. 44, 5, 30-35 

Software Disabling Devices, Clauses to Limit. 
45, 3, 75-77. 
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Valuation Analysis of Commercial Properties 
Held by Limited Partnership. 43, 1, 50-51 

ENVIRONMENTAL LAW 

Sample Environmental Provision for Commer- 
cial Lease. 42, 7, 56. 

ESTATE PLANNING 

Drafting Example for Credit Shelter Trust 
Pecuniary Funding Formula. 44, 6, 65 

Drafting Example for Marital Trust Pecuniary 
Funding Formula. 44, 6, 64. 

Enumeration of Trustee 
Drafting Style). 43, 6, 53. 

Enumeration of Trustee Duties (Standard 
Drafting Style). 43, 6, 49-52. 

Estate Planning Questionnaire Covering 
Personal History, Asset Information, and 
Insurance Information. 42, 5, 80-83. 


Duties (Minimal 


General Financial Durable power of Attorney 
Form. 41, 5, 37. 

Guardianship Evaluation Form. 41, 4, 18. 

Guardianship Questionnaire. 41, 3, 76. 

Incorporation by Reference Clause (Letter of 
Instruction Governing Disposition of 
Personal Property). 43, 6, 54. 

Incorporation by Reference Clause (Uniform 
Transfers to Minors Act). 43, 6, 54. 

Miscellaneous Clauses (Trustee Discretion). 43, 
6, 55-59. 

Model Clause for Inclusion of 
Domestic Trust. 43, 6, 53. 

Model Clause for Inclusion of Q-Tip Trust. 43, 6, 
53. 

Model Clauses for Representation of Fiduci- 
aries. 45, 6, 71-79; 45, 7, 45-53. 

Model Clause for Selection of “Tax Sensitive” 
Trustee with Sprinkling Powers under a 
“Family Pot Trust.” 43, 6, 54. 

Model Spendthrift Clause (Explicit Drafting 
Style). 43, 6, 53. 

Resource List of Materials Relating to Retire- 
ment Benefit Planning. 42, 6, 40. 


Qualified 


Sample Advance Directive for Healthcare and 
Other Personal Matters. 42, 5, 83-85. 


INDEX TO VOLUMES 41-45 (1995-1999) 91 


Sample “End of the World” Provisions. 43, 6, 60- 
61. 

Sample Private Annuity Agreement. 44, 6, 35- 
38. 

Sample Self-Canceling Installment Note. 44, 6, 
38-39. 

Sample Spendthrift Clause. 43, 6, 59. 

Sample Trust Termination Provisions. 43, 6, 61-62. 

FAMILY LAW 

Agreement in Principle for Division of Marital 
Assets. 44, 1, 16-17. 

Asset and Liability Charts. 44, 8, 27-28. 

Exit Interview Questions for Divorce Client. 44, 
3, 53-57. 

List of Signatory Nations to the Hague Con- 
vention (June 1996). 42, 4, 45. 

List of Questions To Ask Divorce Client. 44, 1, 
40-46. 

Model Client Handout Explaining Content and 
Implications of Typical Separation Agree- 
ment. 43, 4, 70-78. 

Model Alimony Recapture Calculations. 44, 3, 
79. 

Model Intake Form for New Divorce Client. 43, 
4, 58-61. 

Response Checklist for Removal of Child from 
United States. 42, 4, 45. 

HEALTHCARE LAW 

Glossary of Managed Care Practice and Con- 
tracting Terms. 42, 3, 17. 

INTELLECTUAL PROPERTY 

Intellectual Property Indemnification Provision 
for Software License. 41, 8, 54. 

List of Materials Related to Trademark Regis- 
tration. 42, 1, 74. 

Software Escrow 
License. 41, 8, 54. 


Trademark Registration Form. 42, 1,75. 


Provision for Software 


LAW PRACTICE MANAGEMENT 
Letter of Instruction for Winding Up a Solo 
Practice. 45, 2, 20-26. 
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Project Evaluation Form for Use by Client. 43, 
6, 88. 


Sample Blended or Flat Rate Fee Provision. 41, 
8, 70. 


Sample Capped Fee Provision. 41, 8, 69. 
Sample Contingency Fee Provision. 41, 8, 69. 


Sample Environmental Provision for Commer- 
cial Lease. 42, 7, 56. 


Sample Fixed Fee Provision. 41, 8, 68. 

Sample Percentage Discounted Fee Provision. 
41, 8,69. 

Sample Target Fee Provision. 41, 8, 68. 

LEGAL PRACTICE AND 


PROFESSIONAL SKILLS 
Client Interview Flow Chart. 42, 8,75. 


Client Service/Quality Cost Evaluation Work- 
sheet. 42, 4, 54. 


Intake Form for Personal Injury Cases. 44, 8, 35- 
36. 

Intake Form for Wrongful Termination Cases. 
44, 8, 37-38. 

Sample Engagement Letter for Provision of 
Legal Services. 44, 3, 37-40. 

Sample Questions for Client Interview. 42, 8,71. 

Witness Instructions for Trial Preparation and 
Testimony. 43, 8, 16-19. 


REAL PROPERTY 
Building Standard Workletter Agreement for 
Use by Tenant. 43, 6, 20-26. 


Lead-Based Paint Disclosure Statement for 
Contracts. 42, 6,25, 29. 


Lead-Based Paint Disclosure Statement for 
Leases. 42, 6, 23,27. 

Lender’s Nonrecourse Clause. 43, 7, 40-52. 

Lender’s Nonrecourse Clause (Short Form). 43, 
7, 53-54. 

Valuation Analysis of Commercial Properties 


Held by Limited Partnership. 43, 1, 50-51. 


WORKPLACE ISSUES 
Communications Policy for Use of Business E- 
Mail and Computers. 45, 8, 49. 


Consent to Monitoring of Electronic Commu- 


nications. 45, 8, 50. 


Employment Agreement for Use in Business 
Acquisition. 44, 1, 30-36. 


List of Do’s and Don’ts for Employee 
Termination. 44, 4, 32-34. 


Model Electronic Communications Policy. 44,7, 
28-46. 


Non-Competition Agreement. 45, 5, 20-23. 


Workplace Violence Grievance Form. 45, 1, 28- 
29. 
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